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ANOTE FROM MISS JANET

Dear Sunshine Schoolhouse Parents,

We want to personally thank you for raising such wonderful children and
sharing them with us here at the Sunshii@&ehoolhouse.

We know that there are many options available for early childhood
education and we are so happy that you chose to be a part of our Sunshine
Family!

From infants learning to roll over, crawl, walk, and talk to pre
kindergarteners learning tase scissors, write their names, count, and
learn prereading skills.... we have fun with our students and love to share
in their excitement as they reach each of these milestones.

As the parents of our students, you are an integral part of our Sunshine
Family Team and we always appreciate your support and communication
with us as we work together to begin your child's lifelong adventure of fun
and learning!

Our door is always open to you, please feel free to be as involved in your
child's educational exprience with us as you can and would like to be. All
it takes is an email, phone call, or chat with your child's teacher or Miss
Debi in the office and we will work together to find a way for you to get
involved.

We are all looking forward to the yeahead together.

Fondly,

Miss Janet

J Many thanks to Miss Katie Engberg for the beautiful cover she created for this handbabk
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August/September
Sep 6 — Sep 10

Sep 13 - Sep 16
Sep 20-Sep 24

October 2019
Sep 27-Oct 1
Oct4—0Oct 8
Oct 11—~ Oct 15
Oct 18 — Oct 22
Oct 25— Oct 29

November 2019
Nov 1- Nov §

Nov 8 — Nov 12
Nov 15 - Nov 19
Nov 22 — Nov 26

December 2019
Nov 29 — Dec 3
Dec 6 - Dec 10
Dec 13-Dec 17
Dec 20 ~ Dec 24

January 2020
Dec 27 — Dec 31
Jan3-Jan7
Jan 10— Jan 14
Jan 17 — Jan 21
Jan 24 — Jan 28

February 2020
Jan 31 —-Feb 4
Feb 7 —Feb 11
Feb 14 - Feb 18
Feb 21 —-Feb 25

March 2020
Feb 28 — Mar 4
Mar 7 —Mar 11
Mar 14 — Mar 18
Mar 21 — Mar 25

April 2020
Mar 28- Apr 1
Apr4 —Apr 8

Apr 11 —Apr 15
Apr 18 — Apr 22
Apr 25 — Apr 29

May 2020

May 2 — May 6
May 9 — May 13
May 16 — May 20
May 23 - May 27

June 2020

May 30 —Jun 3
Jun 6 —Jun 10
Jun 13 = Jun 17

Jun 20 - Jun 24

THEMES
SCHOOL

Apples

Colors & Shapes
Number Fun

FALL

Community Helpers
Music

Fall Leaves

Fall vegetables
Seasons

TURKEYS
Dinosaurs

Hibernation + Bears
Turkeys

Thanksgiving Harvest

CELEBRATIONS
World Celebrations
Transportation
Winter Fun

Family Celebrations

WEATHER

It's a New Year
Penguins
Snow

Winter Sports
Feelings

OUR BODY
Valentines
Health & Nutrition
Dental Health
Five Senses

SPRING

Pets & Farm Animals
Spring & Growing

St. Patrick's Day

Bugs, Butterflies & Birds

OUR PLANET
Outer Space

Easter Eggs & Bunnies

Things that Hatch
Earth Week
Gardening & Flowers

FAMILY

Celebrate Mother's Day
Animal Families & Zoos

All About Me
Father's Day Fun

END OF SCHOOL YEAR

Preschool Memories
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Summer Bucket List + Prep

Year End Celebrations &
Last Week of Preschool

Summer Begins

2021-22 SCHOOL CALENDAR
IMPORTANT EVENTS

Mon Sept 6- SCHOOL CLOSED
Tues Sept 7th First Day of School
Teachers Begin Fall Initial Assessments

Parent Teacher Conference Prep
Mon Oct 11 Columbus Day — NO Preschool

Picture Day Wednesday 10/27

Fri Oct 29 Halloween Parties & Costume Parade — TT 9:15-10am, RR 10-11am, SF 11am-12pm

FALL - Parent Teacher Conferences
Thu Nov 4 NJEA — NO Preschool
Fri Nov 5 NJEA — NO Preschool

Wed Nov 24 Thanksgiving Feasts - During Morning Snack - PLEASE SEND LUNCH
Thu Nov 25 Thanksgiving — SCHOOL CLOSED
Fri Nov 26 Day After Thanksgiving — SCHOOL CLOSED

Thur Dec 2 & Fri Dec 3 crazy hair days

WED Dec 22 Holiday Parties — TT 9:15-10am, RR 10-11am, SF 11am-12pm
Fri Dec 24 Christmas Eve Holiday — SCHOOL CLOSED
Fri Dec 24 through Sun Jan 2 Winter Recess — NO Preschool

FriDec 31 — SCHOOL CLOSED

Mon Jan 17 ML King Jr. Day — NO Preschool

Thu Jan 27 and Fri Jan 28 — Pajama Days

Parent Teacher Conference Prep

Mon Feb 14 Valentine's Day Parties

Mon Feb 21 President's Day ~ SCHOOL CLOSED

SPRING — Parent Teacher Conferences

Thur Mar 17 Wear GREEN for St Patrick's Day Party & Scavenger Hunts
TBA - Spring/Graduation Photographs

Thur Apr 14 Spring Parties

Fri Apr 15- Sun Apr 24 Spring break -NO PRESCHOOL

Fri Apr 15-SCHOOL CLOSED
Teachers Prep FINAL Progress Reports

Mon May 30 Memorial Day ~-SCHOOL CLOSED

Last Day of Preschool Jun 17th
Summer Begins — Extended Care & Registered Summer Students Only

** All dates and times are subject to change at owner's discretion **

08/09/21
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STAFF QUALIFICATIONS

Our staff are  hired in compliance with the state requirements and qualifications as a base minimum.
This information may be found in the NJ State Manual of Requirements for Child Care Centers at
https://www.state.nj.us/dcf/providers/licensing/laws/CCCmanual.pdf

All staff are required to par ticipate in an orientation class and ongoing training in the areas of child
growth and development, educational and physical activity, special needs p rogramming, social -
emotional and behavioral development for young children, ADA guidelines, and leadership and
advocacy.

We strongly discourage families from entering into employment arrangements with staff (i.e.

babysitting). Any arrangement between famil ies and our caregivers outside the building and

programs and services we offer is a private matter between the family and our employee, and is not
connected or sanctioned by Miss Janetds Sunshine Schc

QUALITY RATING SYSTEM

Our school is currently e nrolled in Grow NJKids. Gr ow NJ Ki ds, New Jerseyds Q
|l mprovement System, is New Jerseyf6s program to raise
across the state. For parents, it provides information on selecting a quality provider to help them

make the most of their ki dsd Fa ehildicare ahdeecarly learningprogranpsp r t un i
it provides resources that help raise their quality and continuously improve their programs.

EDUCATION GOALS AND CURRICULUM

Our school currentl y uses the NJ state approved  Creative Curriculum “in all of our classrooms
The Creative Curriculum is administered by Teaching Strategies, which has developed a
comprehensive, research -based approach is an intentional plan for success.

Every component is grounded in child development theory and scientific research but they take it

one step further. Their resources are notonlyresearch -based, t hey éprogenifi eaidatadrinc h
the field and shown to be effective by extensive research ¢ onducted by independent researchers.

From multi -year efficacy studies to peer -reviewed journal articles and research foundation papers,

Teaching Strategies vast body of research proves that you can trust their products to help deliver
positive outcomes for  all children.

The Teaching Strategies 38 research -based objectives are at the heart of everything they do

and define the path teachers take with the children in their classroom. The objectives inform

every aspect of teaching, include predictors of school success, and are aligned with stat e early

learning guidelines. The 38  objectives for development and learning extends from birth through third
grade. They enable teachers to see childrends devel org
spans the whole of the early childhood years.

ONGOING CHILD ASSESSMENT

Mi ss Janetds Sunshine School housiesGOLD aksesznestsystdneto Teac hi
track your childdéds progress throughout the entire tir
progress through each year from September through June, and as they transition to the next

classroom in August or September. The assessment results are shared with you during a scheduled
Parent/Teacher conference two times a year, as shown on our school calendar. The two scheduled

Parent/Teacher conferences are usually held during the first week of November and the first week of
Marcheachyear. ASQ3 i s a set of questionnaires about chi
20 years to make sure children are developing well. A screening provides a quick look at how children are do
in important areas, such as commutarg physical ability, social skills, and problesolving skills.
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e CLASSROOM TRANSITION POLICY

During transition to the next c¢classroom, your <chil d®o
in the GOLD system that has been input from the time you r child first began attending the school.

Baby Bees infants teachers will prepare a paper transition folder with specific information for the

Turtle Tots teacher to know about your child. You are always welcome to request an additional

private meetingwith 'y o ur ¢ hewlteddhes to discuss other concerns or questions you may have

during the year. I f you are interested in setting up
send an email to the school with this request.

Infant Baby Bees transitioning to Turtle Tots classroom will have the opportunity to meet with their
new Turtle Tots teacher, parents are invited too. An email invitation will be sent with the date and
time.

CELEBRATIONS, HOLIDAY SCHOOL CLOSINGS, PARENT/TEACHER MEETINGS

All information regarding school celebrations, holidays, school closings, parent/teacher conferences,
etcé can be f &chootiCalendart found on page 4 of thi s Student Handbook. The  School
Calendar can also be found on our website at www.missjanetssunshineschoolhouse.com

ADMISSION & ENROLLMENT POLICY

All admission and enroliment forms must be completed , registration fee and deposit paid prior to
your c¢childds first day of attendance.

An enroliment fee of $50 is due at the time of enrollment. This fee is non -refundable.
Based on the availability and openings, our facility admits children from newborn to 6 years of age.

We make equal educational opportunities available for all childre n. Children are admitted without
regard to race, color, creed, culture, gender, ethnicity, religion, parent/provider political beliefs,
parent/provider marital status, sexual orientation, national or igin, disability , or any other
consideration made unlawfu | by federal, state, or local laws. Educations| programs are designed to

meet the varying needs of all students . We do not discriminate on the basis of special needs as long

as a safe, suppor tive environment can be maintained for all enrolled children wit hout the
requirement of additional staff or equipment that causes excessive cost to the center, or exceeds NJ
State Office of Licensing specified space limitations of classrooms/building

Mi ss Janetds Sunshine School hous e itevdlsiare gnétled td theasame c h i |
opportunities for participation, acceptance and belonging in child care. We will make every
reasonable accommodation to encourage full and active participation of all children in our program

based on his/her individual capabilities and needs.
If your child has an identified special need , we require the following documentation: 1) chil do&s
physician/specialist must complete and sign a school provided Care Plan for Children with

Special Health Needs form; 2) a copy of all documentation regarding specialized diagnoses, such as

NJ 504, IEP plan, or other documents describing diagnoses and recommended specialized
treatment/education plans; if there is an identified need for parent -paid, outside services to come
into our center to provide specialized services for child, we need 3) parent written request for
permission to have outside contractor, parent -paid, special service provider come in to our center to
provide specialized services to child. Once gran ted, we require the names of all outside personnel,
company they work for, and days/hours they will come to provide services for child . All outside
personnel coming into the building must provide a photo ID, and proof of clearance for Child Abuse
Record In formation and Criminal History Record Information background checks.

Confidentiality 0 unless we receive your written consent, information regarding your child will not
be released with the exception of that required by our regulatory and partnering agenci es. All records
concerning children at our program are confidential.

C
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- STUDENT ENROLLMENT APPLICATION

oLB®

Thank You! We are so glad you have chosen to join our school, please fill out all of the information below and return to
the school with thenon-refundable registration fee of $5000 per child, returning ___ student is $25 per child.

Student's Name Age D.OB__ /| |/ M FA
(First) (Last)

Nickname: Chil dés Agie _on Oc tyr&mosl .
My Child is Registering: G as anEXTENDED CARE Student -start date: through

C as a PRESCHOOL 20190 Student-start date: through
My Childis: € Potty Trained C Not Potty Trained C Infant (6 wksi 23 nps)
Chil dés Address City Zip
Parent Name Parent Name
E-Mail E-Mail

(required for Smartcare access) (required for Smartcare access)
Cell Phone Cell Phone
Work Phone Work Phone
Address Address
(i f different than chil dés) (if different than childds)
City Zip City Zip
Employer Employer
Employer Address Employer Address
6 PRESCHOOL: Monthly Tuition Payments i Preschool Students are not expected to attend school during Winter % ess,
Spring Break, or on any Holidays (noted as NO PreschooheBtnshine SchoolhouSehool CalendaMorning time slots
available two to five days per week for ages 2 years thugh 4+ years.
Days My Child Will Attend: C Mon. C Tue. C Wed. C Thu. C Fri.
Turtle Tots = Ages2-3 years Rainforest Rescuers = Ages-8 years Sky Flyers PreKindergarten = Ages 4+
C 9:00ani 11:30am C 9:15ani 11:45am C 9:00ani 12:00pm
\(; 9:00ani 12:00pm(1/2 hour for lunch) (; 9:15an 12:15pm(1/2 hour for lunch) (; 9:00an 12:30pm(1/z hour for lunch) /
OR

C EXTENDED CARE: Weekly Tuition Paymentsi Extended Care Students are expected to attend and make tuition
payments every week throughout the year unless other arrangements are approved by office.

Days My Child Will Attend: C Mon. C Tue. C Wed. C Thu. C Fri.
School is open from 7:00 am t&:00 pm | will drop off my child at am
I will pick up my child at pm

DISCLAIMER : The school administration will do its best to place your child into the day/time slot you have requested on this forn, Hiosvievémitations in
class size, Miss Janet's Sunshine Schoolhouse reserves the right to move your child into an alteraketet @ayr'time slot and place him/her on a
waiting list for the requested day/time slot. Openings will then be filled on a first come, first serve basis.

(continued on next page)

STUDENT NAME
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EMERGENCY CONTACTS: Auth orized Pick-ups (must be 2 people other than parent/guardians, and be 18+ yrs of age)
please notify office as soon as you know you will need an emergency contact to pick up your child and please alert eargeggncy

that we will need to check a phot@ htpickup (dri ver 6s | i cense)
1. Cell Phone
2. Cell Phone

My child has a CUSTODY AGREEMENT in place: NoA YesA If YES, youMUST provide us with a copy of the COURT
DOCUMENTS in order for us to enforce the requirements needed for your child.

PARENT HEALTH STATEMENT: By signing below, | am stating that my child is in good health and can participate in the normal
activities of Miss Janet's Sunshine Schoolhouse.

My child has an IEP or NJ 504 Plan: NoA YesA If YES, | will provide a copy of the latest plan to Sunshine Schoolhouse.

| state the following: A My child has no conditions or specific needs that may require special accommodations at this time.
A My child has specific conditions or needs that may require special accommodations and | have provided Miss Jane
Sunshine Schoolhouse with a professignaftitten outline of these conditions or needs and what types of special
accommodations will be needed below. These are the conditions, special or specific needs, iliness, or injuries that
Miss Janet's Sunshine Schoolhouse should be aware of and th&tguiag the following special accommodations
(may also be given as separate documentation):

My child has an ALLERGIC REACTION to: A BEE/INSECT STING A MEDICATION :
A FOOD: A FOOD: A FOOD:

My child requires the following medications for the above named allergies and | have completed a separate Medication Consent
Form and will provide these medications, clearly labeled with my child's name from the pharmacy:

Family Doctor Phone

WAIVER & RELEASE: By signing below, | grant permission to and agree that the staff of Miss Janet's Sunshine Schoolhouse anc
appropriate medical facility may, in the event of an emergency, take measures as judged necessary for the care anaf pngsadtion

or my children while under the supervision of Miss Janet's Sunshine Schoolhouse. In case an emergency transportaliemeit is
necessary, | give my consent to have my child transported to a safe area and | will be prepared to pick up my childltermatike
arrangements for immediate pickup. If needed, they may have my child transported to a medical care facility and authorize
physician of their choosing to provide emergency care such as but not limitedytexam, anesthetic, medicalsurgical diagnosis

or treatment and hospital care, and | agree that transportation and medical costs that are incurred will be at my owh exper
understand that the staff may need to contact the local emergency resource before myself, other quiaysliciais,and/or other
acting on behalf of the family can be reached. Further, | hereby release and agree to hold harmless and to indemnigf'sMiss J:
Sunshine Schoolhouse and it's employees, owners, or volunteers from any claims, losses or expeaedamiticel behalf of me, my
children, or others in my family. As a legal guardian of this participant, | hereby verify by my signature below thatndalgtand

and accept each of the above conditions for participating or for permitting my childparntitdpate in all activities held at and field
trips arranged by Miss Janet's Sunshine Schoolhouse.

CONSENT to PHOTOGRAPH and MEDIA RELEASE: By signing below | understand and give full permission my child(ren)
may be photographed or video may be tallering the course of events at Miss Janet's Sunshine Schoolhouse and | hereby gra
permission to Miss Janet's Sunshine Schoolhouse to use photographs or likenesses of my cligdranyfqrublicity or promotional
publications, (i.e. website, newspayats, bulletin boards, newsletters, programs, brochures, public broadcasting releases, Facebc
page, advertising, etc.) and to allow the news media to film and/or photograph programs and activities for broadcast@Rrposes
(B) any classroom SmartCardnielines (shared with classroom Parents only), Professional Group Class Photographs which a
available to other classroom parents to purchase, and to be used in a child's personal gift to parent only.

A YES, | understand and give full permission (A)Consent to Photograph and Media Release statements above
A YES, | understand and give limited permission (B) only for SmartCare, Class Group Photographs, and personal gifts
A NO, I do not agree with any part of the Consent to Photograph and Media Releastatements above

Parent/Guardian Signature Date
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CHILD ENROLLMENT PAPERWORK CHECKLIST:
All required paperwork must be completed BEFORE OR ON FIRST DAY CHILD BEGINS
ATTENDING our school . Paperwork must be in our possession here at the school, according to NJ
State Licensing Law:

Parent Completed and Signed Forms:

0 Student Application for current school year
0 Signed Receipt of Student Handbook for current school year found on

www.missjanetssunshineschoolhouse.com

0 Signed Parent Receipt of  NJ State Policies  for current NJ State Licensing Policies

o0 Individual Permission for Medication or Health Care Procedure completed and signed,
along with any prescribed or over the counter item (prescription medications, diaper cream, lip
balm, body | otion, <c¢ough yswbringmitousstabe appliedcoe n, et c €é)
administered to your child whi le in our school . These items must be kept at our school and
cannot go back and fort  h inside your child's daily bag there must be specific dosing and time
directions, as needed is unacceptable because we are not medical professionals and cannot

diagnose when needed.

Physician Completed and Signed Documents:

0 Universal Child Health Record form based on childb&s annual physi
recent birthday - must have new formcomplete d each year on or near chil
o Current Immunization/Vaccination records
0 Proof of Flu Vaccination between September 1 and December 31 of 201 9 d if no proof given,
must give date of Doctords appointment whenptionacci n
letter dated and signed by a physician is also acceptable proof. A Religious exemption letter that
is dated and signed by parents is also acceptable proof.
0 Care Plan for Children with Special Health Needs if child has any condition requiring
medication, special medical or care equipment, or other accommodations at school, such as
specific feeding or sleeping requirements that differ from NJ State Licensing approved methods,
special or restrictive diets, asthma, food allergy, insect sting aller gy, medication allergy,
recurring skin rashes (eczema, contact dermatitis...)
o Emergency Care Plan if child has allergies to food, medication, insect stings, or medications
requiring the use of an EpiPenJr or other allergy medications.
o0 Asthma Allergy Action Plan if child has Asthma related issues requiring the use of a nebulizer

or other asthma medications.
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CARE PLAN FOR CHILDREN WITH SPECIAL HEALTH NEEDS

If your child suffers from may condition medical or otherwise that requires special accommodatioret here
school, such as but not limited to: medication to remain onsite at our school orreontarring illness, such as
skin rashes (eczema, contact dermatitis, mouth stmed)allergies, medicine allergies, insatiergies, diarrhea,
eye conditions, te... pleasénaveyourc h i phgsiiancomplete theCare Plan for Children with Special

Health Needsso you will not have tpick your child up from school artdke your child to the doctor every
time areoccurringliness returns and your child needsdiegne. This form would also be used if your child has
a developmental or physical delay that would require special accommodations here at school.

REQUIRED MANDATORY IMMUNIZATIONS

The State of New Jersey requires all children attending an early childcare center to have the mandatory
immunizations listed below. Every year the Hunterdon County Department of Public Health Nurse comes on ¢
scheduled visit to our school to conduct amriunization Audit Report. Before that time we must have the
following in order to allow your child to attend the school without receiving a significant monetary fine:

1) provide proof that at least one dose of the influenza vaccine and other required waecinexeived; or
2) provide a physician signed Medical Contraindication for Immunizatedtes; or
3) provide a Religious Exemption letter
You may either deliver, amail, the above documents directly to us or they can be faxed to our phone number

(908) 7357979 ** please call first to alert us that a fax will be coming so we can set the printer to receive a fa
thank you.

Please keep in mind that it is MANDATORY that each child in a preschool/early learning center receive a FLL
vaccine by December 3bf the current year, otherwise he/she must be excluded from school for the duration c
influenza seasofMarch 3! of following year)or until they receive at least one dose of the flu vaccine. Also,
please note this law is in effect for all preschoold aarly learning centers, not just ours.

Required Immunizations: Diptheria, Tetanus, Pertussis (DtaP), Patiactivated Polio Vaccine (IPV),
Haemophilus B (HIB), Pneumococcal Conjugate, Influenza, Measles, Mumps, Rubella (MMR), Varicella,
Hepatitis B

Please make sure you discuss your child's immunizations with your pediatrician and bring a copy for the schc
SAMPLE LETTER FOR RELIGIOUS EXEMPTION TO MANDATORY IMMUNIZATIONS
(Date)

(Name of Parents)
(Full Address)
Dear Sunshine Schoolhouse,

We would liketo have our (son/daughter), (Name of Child) exempted from mandatory immunizations because
the administration of immunization conflicts with the practice of our religious tenets, our religious belief
prohibits the injection of foreign ingredients into duadies or that of our child.

Sincerely,
(signatures of all parties writing letter) (Typed Names of all signatures appearing above this line)

11
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ITEMS NEEDED FOR PRESCHOOL/EXTENDED CARE

Everything should be labeled with your child's name in permanent marker:

T

= =2 A =2

change of clothes in a zip lock bageed to be switched out when weather/season changes
diapers/pulups(that open on the sideaid wipes if needed

daily backpack

daily peanutnut free lunch(we can reheat but are unable to cook mebsoheduled to stay for that time

EXTENDED CARE i childrenunder the age of 4 yearsho stay foithe full dayand require a daily
nap,should bring all bthe items above with the addition @fveekly set of nap mat crib sheet and

blanketi these items are returned at the end of the week and must be laundered and/or replaced on th
first day of attendance the following wedkno nap sheet and blanket are sent in on the first day of
attendanceeach week, you will be charged a $5 laundering fexer child, becauseaccording to NJ
Licensing lawMJSS must provide a set for you If your child does not like to wear his/her shoes at
naptime, you can provide a pair of slippehild may bringone stuféd animal if neededchowever it

must stay in cubby or nap bag and may only be brought out for nap period each day

ITEMS NEEDED FOR INFANTS

Everything should be labeled with your child's name in permanent marker:

)l
)l

)l
)l

diapers, wipes, and diaper cream if ugedeave at school

enough bottles, formula, milk and fofde can reheat but are unable to cook mdatghe day (a little
extra is welcome)IMPORTANT: Parents must label all bottles with current date (yard sale dot
stickers work well for this)

underl year of age weeklgrib sheet and sleepsack, 1+ yeaeeklycrib sheet and blankdt no nap
sheet and blanket are sent in on the first day of attendance each week, you will be charged a $5
laundering fee per child, because according to NJ Licensingw MJSS provide a set for you.

pacifiers and bibs
2 changes of clothes in a labeled zip lock bag
INFANT NEW FOOD POLICY

We request that very child try any NEW food at home first for a minimum of one to five days before adding
another new food, and before bringing that food into school to eat for breakfast, snack, or lunch. We ask this
especiallybecause this is pediatrician recommended policy and to help cut down on allergic reactions during
school.

NAPAGE POLICY

NJ State Mandates that all children undigears of age must have a minimum nap or rest period after having
been in school for five hours

Naptime usually begins arouri®:30and continue$o 2:45/3 pm. We understand some children will not sleep
the entire time, in this case the protocol is dg'es:

Minimum 40-60 minute rest period, after30pm if child is still not asleep, thehild may:

1 read a book quietly on mat, play quietly with a puzzle, or quiet toy
9 at 2:30 children may move to table to color with crayons or markers, or do otheiableedctivities

12
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o YOUR CHILD'S CUBBY & IN -SCHOOL STORAGE BAG

We have newnonporous storage bags to be usedalbitems brought in by children each faEach bag will

be | abeled with a chil doés nshestgblanketflackpack, goat,tsdarg bhats,c h i
l unch box, etcé should be placed inside. Not hing
each child, everything should be placed inside thedagevent the transmission of germs between items from
differert children These notporous storage bags are not to be taken off the hoakraved fronthe building

for any reason, they are the sole property of MJSS. In the RR and SF classrooms, we ask lgwte/takp

home everything in your child's cubby evelgy. We have students enrolled on different days of the week and
sometimesubbiesareshared with multiple students who attend on different days. We often place important
communications from your teachers or the office in the cubby.

BRINGING ITEMS FROM HOME TO SCHOOL

We ask that all personal toys and/or stuffed animals and electronic devices stay at home or in your car, other
than on Show and Tell days, or a stuffed animal for use during naptime only, because these items often can t
source of discorth the classroom, and we cannot guarantee that they won't be lost or broken. Please explain
your child that show and tell items must be kept in their cubby at all times until the teacher asks him/her to
retrieve it. Please discuss this policy with yobild before coming to school, so that he/she will understand and
not have a hard time dealing with it at school. We do not take any responsibility for any personal items from
home that are lost or broken.

>
<o &
%

STUDENT ATTIRE

NJ Statephilosophy about goingutside is to do so every dé&y a minimum of 30 minutesnless the weather
is under 35 degrees, over 100 degreeshere are extreme weather conditidiease make sure your child is
always wearing clotheand outerweaappropriate fogoing outside folong periods irthe current season

PUNCTUALITY

Please do your best to have your child in class and ready to participate by class start time every day. Having
your child come in late can be rough on your child because he/she can feel embarrassdabot ghigiag

his/her class after it has already begun. Not only does your child miss out on important activities with their
friends, but also this causes a big distraction from the activities the teachers have in progress with the studen
who have alreadigegun class, especially during carpet time.

LATE PICK UP POLICY
Please b©N TIME to pick up your children at their scheduled pigktime!

We have implemented d.ate Pick Up Fee Policy

If you or your assigned pick up person, will arrive later thaur regularly scheduled time:
1) pleaseCALL us as soon as you kngwu will be late to pick up your child

2) we will allowa onetime emergenciate pickupwithout a monetary fee, but if it becomes a
regular occurrence, you will be charged a monetaras$dellows:

1 $5 or $6 per half hourfee will be charged if you amore than 5 minutes late

9 if lateness occurs more than 3 times, we reserve the right to adjust your tuition rate
permanently for a later pick up timieut not later than 6pm

1 if after 6:00pmbe prepared tgive the Teaches watching your childPAYMENT of $1
CASH per minute past 6:00pn

Thank you in advance for understanding the importance of this matter.
13
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oL REPORTING STUDENT ABSENCE

Please notify the office, either by email or by phone messagaght before or the morning before school
starts, if your child willnot be attendingthat day and the reason wiispecially if your child is ill, we need to
be aware of what type of illness (fever, vomiting, diarrhea, rash, strep, etc...) so we @nthe look out for
symptoms in the classroom or send a note out to parents if several other students are absent for the same
reason Refer toCOVID POLICYWe also like to know even if you are just keeping your child home for non
iliness reasons so that teachers do not waidar child to come in or become concerned about your child's
absence.

>
<o &
%

WASHING HANDS AND FACE UPON ENTRANCE TO CLASSROOM

We would like to ask that all students wash their hands and face upon entering their classroom from outside t
building. Baby Bees, &nforest Rescuers, and Sky Flyer teachers will assist students with this process after
parents have helped them into the classroom and said goodbye. Turtle Tots parents may be asked to assist t
child in washing their hands and face in the bathroomrbedntering the classroom.

SWITCHING DAYS

Your child should only attend our school on days he/she is regularly scheduled to attend. However, we
understand there are times during the school year when you may be interested in having your child attend on
day when he/she isn't regularly scheduled. If you desire your child to participate during classroom special
events or parties, we do want every student to have that option even on days they are not regularly schedule
attend school, the rules for thisas follows: 1) your child may attend a special event/party only during the
specific hours the event is being held in their classroom, and 2) a parent/guardian must be present and watct
the child while he/she is on school property or in the buildingpu are interested in dropping in for an extra

day or switching days, please note that each family is entitled to one free day switch per year. Parent must se
an email to school a minimum of 2 days in advance to request a day switch and to seesisfizare available

in the classroom on the specific day requested, then the school administrator will reply to the email either
stating the request is approved or not approved with a reason why and a date when a switamidiagbe
possible.

BIRTHDAY CELEBRATION POLICY

Miss Janet's Sunshine Schoolhouse loves to celebrate student birthdays, however due to extreme food allerc
we ask that you do not send in any food to the classrobmtead we will provide an individualized birthday

gift t-shirt, ight real candles on a pretend birthday cake, and everyone will sing the traditional birthday song tc
your child. You may optionally send in special plates, cups, napkins, hats, and/or table cloths for the children
the classroom to use during our regiaack. Please do not send in any gifts or goodie bags. If you are
planning a birthday party outside of school and
send in invitations to put in each childbés cubby.

INFORMATION TO PARENTS DO CUMENT

The Information to Parents Document is a separate document accessible on our website:
www.missjanetssunshineschoolhouse.@bick For Parents, click Click Here next toNJ State Licensing
PoliciesandParent Receipt of Information Form, we must receive a signed and dated Parent Receipt of
Information Form for every enrolled child.
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ooune SMART CARE SYSTEM

We currently utilize SmartCare, a new electronic system designed to make many schaticnsehbatween
parents, teachers, and school administrators more streamlined on a day to day basis. The SmartCare Systel
several components to it and we advise each parent to become familiar with these components so informatio
regarding students igsily communicated.

A. SmartCare Email i please check the inbox of the email address you entered on your child's Student
Application for an email regarding Smartcare. Plegsen the email and click on the Validate button,
create a password for yoemail address to be used in SmartCare,

B. SmartCare Kiosk 1 this device is located in the front lobby of the school. All parents/guardians/emergency
contacts are required to use this kiosk to sign students in and out of the school on a daily basis.

1 Key Tagsi (MUST be RETURNED on Child's Last Day of Attendance, or drop off, or mail back)

1 SmartCare Parent App on Smart Phoné download and install the app on either an Android
(Google Play) or Apple (iTunes) smart phone

C. SmartCare Websitei you can go to the SmartCare Webditps://my.smartcare.com/index.html#/login
which can be used instead of or in addition to using the smart phone app.

STUDENTS MUST BE SIGNED IN AND OUT ON SMARTCARE KIOSK

New Jersey state law specifies that whenila ¢ dropped off and picked up to and from an early child care
center, a parent/guardian must record the time that these events occur. Please make sure you stop in our fro
lobby twice each day to sign your child in and out of school using our SmakiGske To make this process

easy for all family members as well as emergency pickup contacts, we suggest some of the following ways tc
easily have the SmartCare QR Code needed, handy:

1. Smart phone QR Code

2. SmartCare key tags... HINT place on your childfectubag or backpack that is brought to school
on a daily basis to make accessibility easy for all parents/guardians/emergency contacts

3. Take a photo of the QR Code on the key tag and text or email it to your emergency contacts so
they can bring it up on tiresmartphone when dropping/picking up your child at school.

4. Use the 4digit code set up on email validation, email school for first 4 digits, enter 8 digit code
directly on SmartCare Kiosk.
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- EXTENDED CARE OR PRESCHOOL STUDENT TUITION/ATTENDANCE

Your child will be designated either aPRESCHOOL or EXTENDED CARE student once enrolled in the
Sunshine Schoolhouse. The difference being:

PRESCHOOL students usually attend between the hours of 9am and 12:30pm only and

1 do not attend school on any days labeldth No Preschoolon ourYearly SchoolCalendar

1 if you need your Preschool student to attend our school when they are not normally expected, please
contact the office for 1) space availability, and 2) additional tuition fees

 Preschoolstudent payment is expected before thedy of each month, if payment is not received on
time we may charge a late fee of $5 per day your child attends before payment is received, as stated i
the Preschool Tuition Agreement

EXTENDED CARE students aénd anywhere from 7am to 6pand

1 are expected in school every weekday they are regularly enrolled for throughout the school year, exce
when the school IELOSED for a major holiday

1 Extended Carestudent payment is expected on the first day your eltithds each week, if payment is
not received on time we may charge a late fee of $5 per day your child attends before payment is
received, as stated in tBxtended Care Tuition Agreement

1 During the holidays and breaks, please look for an email frof8uhshine Schoolhouse regarding your
child's expected attendance. We always expect your child to attend, but there are times when he/she v
not and we would like to know in advance so we can staff accordingly

TUITION PAYMENTS
Tuition payments may be madeone of four ways:

1 ACH we would prefer if everyone would utilize the SmartCare Parent Billing feature found both on the
SmartCare Parent App (smartphone/tablet) or on computer website, to pay tuition directly to us using
American Clearing House or ACHdy do not have to set up AutoPay unless you want to) so you can
pay your tuition right from your smartphone or computer without having to write a paper check: A win
win as far as we're concerned, saving you the time and effort of writing paper cheakmgraash.
However, if you need to continue to pay with cash or paper checks, we understand, and will still accep
payment in that fashion.

1 CASH should beeither given to a staff member, glaced inside thBLACK MAILBOX located on
the right (when walkig into the building) of the front entrance door in the lobby and needs to be placed
in asealed envelopandlabeled with child's name and amoungide.

1 CHECK should be placed inside tB&EACK MAILBOX located on the right (when walking into the
building) of the front entrance door in the lobby, please write in Subject area what month or week date
the payment is for. If paying extra moneys, different from usual amount, please include a note or sticky
note explaining the details of the check amount (i.¢esddropin days/hours, KNO, pizza, etc...)

1 CREDIT CARD we prefer not to accept Credit Cards at this time through SmartCare, but if you would
like, we can continue to putaedit cardcharge througiprovided we know in advance and have staff
who can us¢heplug-in device IMPORTANT NOTE: a 3% of your balance due surcharge fee will be
added to create a new TOTAL AMOUNT DUE when paying with credit card.
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o STUDENT ABSENCE TUITION PAYMENT POLICY
During the School Year (September June ).

Extended Care Studentd regularattendance all year long except for major holidays, consistent tuition
payments should be made on a weekly basis throughout the whole year regardless of student attendance,
according to the signed Extended Care Tuition Agrent.

Preschool Students preschool attendance during the school year only and additionalttemaing time off

(Winter Recess, Spring Break, additional holidays throughout the year, and Summer) has already been built |
the monthly tuition rates. Tuon payments should be made on a consistent monthly basis throughout the schor
year regardless of student attendance, according to the signed Preschool Monthly Tuition Agveeoters

valid through June 19, 2020

Duri ng the Summer Weeks Only (June Auqust):

Extended Care Studentsvith Continued Regular Attendance through Summer have the option to pay
50% of regular tuition for 1 week of vacatid@NLY when EMAIL is sent to us 2 weeksr more before
child is absent for vacation if notification isless than 2 weeks, 100% of tuition will be due.

Extended Care Students with No Attendance or Attendance that Differs from Regular School Year
through Summeri MUST complete &ummer 2020Registration form identifying OPTION A, B, or C as
outlined below, Bbng with expected attendance for the entire summer, please return fornoticén@o later
than May 1, 2020

- Option A) * pay the minimum weekly amount per child below to maintain fall placement, but do not
attend the school at all.

- Option B) * paythe minimum weekly amount per child basedSamshine SummerSummer Ratesat

the level below to maintain fall placement, and for that payment select to either have child attend or not
attend, each week for entire summer or just select weeks througmthees, minimum payment must still
be made weekly even when not attending.

Baby Beesprice for BB either (1 Day 9a3p) or (2 Days 9al2p)
Turtle Tots -price for TT either (1 Day 9a3p) or (2 Days 9al2p)
Rainforest -price for RR either (1 Day 9a3p) or (2 Days 9al2p)
Sky Flyers-price for SF either (1 Day 9a3p) or (2 Days 9al2p)

* Weekly summer rates above includessummer special event fees, 15% BipIDiscount to lowest enrollgariceis still applied.

- Option C) un-enroll from schoolthenno longer need tpay weekly minimum amounts above for
summerput there is aisk of losing fall placementeep in mind that $150 deposit per child will not be
refundedreturnedor credted unless the conditis stated in the Extended Care Tuition Agreement are met
(see example on following page).

17



1“5"'); 1234 Rte 31 North ~ Lebanon, NJ 08833 ~ (908)7:88
% _* www.missjanetssunshineschoolhouse.com
% ‘f sunshine_schoolhouse@yahoo.com

(I
EXTENDED CARE - Tuition Agreement

Date: (Valid between September through August )

Name of Child:

c_ NON-Potty Traine Potty Trained ATTENDING: M T W TH F Times:

I understand that ISTRATION FEE of $50 (New) $25 (Returning)

is not refun ' A(stration form is completed and returned to the school.

| understand
Schoolhouse.
Parent/Guardian rnp

e on the first day my child attends Miss Janet's Sunshine
pononeof the foIIowmg condltlons

Parent/Guardian must pay & r the funds are applied to final tuition amount, only after &
of the following cong

b) his/her last month 0. i ne.July, or Augustinless registered for MJSS
202021 Before/After
c) child will be attending Ki

On Enroliment REGISTRATION FEE$
Method:

On Enrollment DEPOSIT: $

| understand that a WEEKLY TUITION PAYMENT in the amo e on the first

school day of each weeka@ is constant throughout the scho erwise by the office
| understand that all holidays as well as four weather or othe [
the tuition rates and that no student sick days, fanaibation time,
Vacation Tuition Payment Policy) may be removed from weekly tu
been given to me by the office.

S pnor approval has

| understand a late fee of $5 may be impased daily basisor payments that e after the current
tuition week, so | will make all payments on timieayments preferably will be through the
SMARTCARE system; or CHECK payable $mnshine Schoolhousad placed in the black mailbox located
next to the frondoor when entering the lobby; or CASH which | will give to a Sunshine Schoolhouse staff
member.

| also understand that any bank fee charged to MJSS directly, either because my funds are not available or d
not clear my bank account, will be chargedlot me on the SmartCare system.

| understand that the Student Absence Tuition Payment Policy is in effect for this contracefdiréhgear
between SeptembeahroughAugust.

Parent Signature: Date:
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PRESCHOOL - Tuition Agreement

Date: (Valid between September _ through June)

Name of Child:

c_ NON-Potty Trained c Potty Trained ATTENDING: M T W TH F Times:

| understand that an annual REGISTRATION FEE of $50 (New)  $25 (Returning)
Waived

is notrefundableand is due when the registration form is completed and returned to the school.

| understand that a
Schoolhouse. The

150 is due on the first day my child attends Miss Janet's Sunshine
efundableupon one of the following conditions:

Parent/Gua tten notice (either email or pape®p daysprior to the child's last day of
att .
Parent/G nce due ditefunds are applied to final tuition amount, only after all
of t
d)
e) his/her la ding MJSS will belime, July, or Augustunless registered for MJSS

f) child will

TUITION PAYMENT SCHED,

Payment Method:

$
Payment Method:

9 EQUAL MONTHLY TUITION PAY MAY : $

| understand that a MONTHLY TUITION PAYME
constant throughout treehool year unless | am noting

as well as four weather or other emergency days have already ored into the tuition rates and that nc
student sick days, family vacation time, or any othedesttiabse n Tuition Payment
Policy) may be removed from monthly tuition payments unl wen to me by the
office.

| understand a late fee of $5 may be imposed on a daily basis for
the month, so | will make all payments on time. Payments preferably
system; or CHECK payable 8unshine Schoolhousad placed in the bla
door when entering thebby; or CASH which | will give to a Sunshine Scho

ted next to the front
staff member.

| also understand that any bank fee charged to MJSS directly, either because my funds are not available or d
not clear my bank account, will be charged back to me on the SmastGszm.

Parent Signature: Date:
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oL SIBLINGS IN THE BUILDING

Pick-up and drogpoff times can be very challenging each school day and sometimes can be stressful to studen
Parents, it is extremely important that you keep all siblings with you at all times while you are in the school
(including enrolled siblings yoare picking up from another class). Having children in our school uncontrolled
and allowed to run around, play with toys that have already been cleaned and put away, in rooms where they
not supposed to be, and possibly touching other students in haray& leads to unsafe conditions for your
children and our other students. At different times of the day, our teachers have specific students they are
responsible for at that time and any additional, unchaperoned children in the room could causerotor lment

in danger of being over NJ state mandated ratios. We cannot take responsibility for watching any extra childr
who are not enrolled in our school or who are not enrolled in a specific class at that time of day and cannot
guarantee the safety dhitdren who are not assigned to be there at that time.

PARENTS/ADULTS IN THE BUILDING

Pick-up and drogoff timesdo not require signing in to the school, provided the time a parent or other parent
approved adult stays in the building is limited 15 minutes Whenever a parent/approved adult comes into
the building to stay for apecialschool eventhey have been invited tor for any other reasdahat requires a

stay overl5 minutes they must sign into the building using the clipboard locateldrrbnt lobbyAt no time
should a parent/approved adult be in the building for longerifaminutes duringchool hours (MonrkEri.
7am6pm) when children are presenhless they have signed in for a special school event that they have been
invited toattend NJ State Licensing law requires anyone mbhilding for any reason other than those stated
above who is ages 14 years or older to complete an employment application, sign a Criminal Disclosure
Statement, sign and read NJ State Licensing Ps]ipi&ss a Child Abuse Record Information (CARI)
background check, pass a Criminal History Record Information (CHRI) fingerprinting check, have a Medical
Exam and a Negative Record of Mantoux Results, and go through Orientation Training.

DROP-OFF AND PICK-UP OF STUDENTS WHEN SIBLING IS SICK

Please do not bring a sick sibling into our building when dropping off or picking up your child/student at our
center! If your child's sibling is ill, please do not bring the sibling into the building, just ring thelfrorbell

and transfer the student/child to one of our staff for delivery into his or her classroom. Also, to speed up the
pick-up process, please phone ahead to give us your arrival time, if different from what it normally is, and you
child will be browght to the front door for you. Thank you for helping us to keep the schoolhouse iliness free!

DROP-OFF AND PICK -UP OF STUDENTS WHEN PARENT/GUARDIAN IS SICK

If you, as a parent/guardian or an assigned emergencypickntact for one of our students Iil has been
medically confirmed to have any illness such as Influenza/Flu, Fifth's Disease, Coxsackie, Shingles, or any
other serious and contagious ilingslgase do not enter our building

You may bring your child if he/she is not experiencing anhefsymptoms of the illness you have been
diagnosed with. If your child is healthy, please come to the front door forafiraiing the front doorbell, and
transfer the student/child to one of our staff for delivery into his or her classroom.

Before arrving to pickup your child, please phone ahead to give us your arrival time, if different from what it
normally is, and your child will be brought to the front door for you. Thank you for helping us to keep the
schoolhouse iliness free!

20



- * 1234 Rte 31 North ~ Lebanon, NJ 08833 ~ (908)7=8
www.missjanetssunshineschoolhouse.com
\ée sunshine_schoolhouse@yahoo.com

PEANUT/NUT FREE POLICY

Miss Janet's Sunshine Schoolhousepsanut and nut free schootue to the severe allergic reaction some of
our students can have to these prodiRiesase provide a lunch that does not contain peanut and/or nut products
for your child.

Any of thefollowing statements on the label should NOT bd g#n school:
a) manufactured in a facility that handles peanuts/tree nuts
b) processed on the same equipment that is used to manufacture peanuts/tree nuts
C) may contain peanuts/tree nuts

IMPORTA NT: If you send in geanut/nut butter substitute (i.e. Sunbutter, Soybultter, etc...) please attach
a note to the actual item that states it is NOT a peanut/nut containing itenbecause it is very hafdr us to
tell the difference.

SCHOOL WEATHER DELAYS /CLOSINGS

When bad weather occurs the snow and/or ice makes road travel for students, parents, and teachers too
dangerous, the school will sometimes have a delayed opeairlg closingpr will be closed for the entire day.

We use SCHOOL ANSWERING MACHIE, EMAIL MESSAGE, and CELL FONE TEXT MESSAGES via
REMIND.com to alert you of any delays or closings, but YOU MUST SIGN UP to receive them:

1. on your cellphone send a TEXT&3010
2. TEXT message should be@mijss
3. REPLY to the confirmation text you receive, TEXT message shouldyber first and last name

BEFORE trying to drive to the school, please check yellphone for an updated textareck your email

IMPORTANT ! Sometimes, if the weather forecast for tést of the day states the weather will continue to get
worse, Miss Janet may change the message a second or third time. clppeisgur cellphone for a text or
check email.

EMERGENCY PICKUP NOTICE

If there is ever a situation where you will need to have your child(ren) picked up by an emergency contact wh
is on your child application or is not listed on your child application. Please make swreitgoas Sunshine
Note tonotify the school eitheait dropoff or via phone calbr emailduring the day.

At drop-off please fill out ESUNSHINE NOTE (front lobby) to keep on file that your permission was granted
and to serve as an alert for the teachers at pick up time.

The note should contain the followg information:
1 dateand timeemergency pick up will occur
1 child's full name (if siblings, one note suffices for both)
1 full name of emergency contamtdemergency contact phone number (cell is usually best)
1 parent signature

Please prepare your emergegontact by letting them know we will need a photo ID ready for inspection at
pick up time, regardless of whether it is a family member or not.
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SUNSHINE NOTE

oM

QE; SUNSHINE NOTE

- Pleasze give this to your child's caregiver once completed.

(& )
%00 0%

DATE:

FROM:

CHILD'S NAME:

CLASS: IT ER SF

MY CHILD WILL:

D I GIVE PEEMISSION FORE MY CHILD TO BE PICKED UP BY:

@ AM/PM

The person named above is on my emergency contact list and: [J HAS [ HASNOT picked my
child up before, and upon enirance, will provide a picture ID for idenfification purposes.

D LAST NIGHT WAS FEELING:

D THIS MORNING WAS FEELING:

|:| PLEASE CONTACT ME IF:

O oTHER:
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PoLs® BITING POLICY

Safety of childrenn the classroorns the number one priority here at MJSS andelage specific guidelines in
place to protect the health and wiedling of every child in our center. However, before the age of three, when a
child is learning how to verbally communicate, they do so in manyedwal ways such as, crying, laughing,
imitating, hitting, pushing, taking items from one another, and sometimes biting. The following is our biting
policy for all childrenin our center

9 If a childof anyage bites any other persahree times in one dayit is determined by MJSS staff that the child is
upset and not feeling welthe child will be sent home and may return on his/her next regularly scheduled day. A
YSSGAYy3 46AGK (GKS OKAfRQa LI NBylGa ¢Aff nachelpdBelphdzs & G S
learn to use proper communication methods.

1 If a childof any agebites any other persothree timesinoneweek I YSSGAyYy3 gA0GK GKS O
requested to discuss a behavior plan to help the child learrstoproper commauication methods.

91 If a child of any age fails to adjust his/her biting behavior after a period of one month during which the plan
LINB@A2dzat e aSié dzJ g AdK (GKS OKAfRQ&a LI NByida KFa oS
of the chld to send their child for professional evaluation. Professional evaluation is at the expense of the
parents and for a child any age could beNgplied Behavioral Counseling for Home Based Behavioral
Therapyunder three years of age could be to Earlyetaention atwww.nj.gov/health/fhs/eis/forfamilies/. For
children three years of age and older, the child could be referred to his/her future school district Child Study
Team, as determined by the home address of the child.

1 [Ifitisfinallydetermined tha a child three years of age or oldiernot adjusting tany professiondy diagnosed
suggested therapiesnd the bitingbehaviorcontinues past three monthsndcontinues tocaus an unsafe
SY@ANRYYSY(l Ay GKS Of I aaNER 2YeServesiha dght Wibegis thechild éxdmsiank A
process U GKS 26ySNN& RAAONBUGAZ2Y

POTTY TRAINING POLICY

Once you feel your child is ready to begin potty training at our school, please notify your ehittisrtand put
a plan in emaifor usto follow - for example:

Dear Mi ss Janet s Sunshine School house, our son
him in to school with big boy underwear on.

We have already taught him dobatepteasethnanyg0d he
minutes if he has to go. We have taught him how to pull his own pants and underwear down and pee pee
(standing up / sitting down / using a potty seat / using a regular toilet seat) at this time he is still working
on poop on the potty and we will let you know when he is able to do so at home.

We are sending in 3 extra sets of clothing (underwear, shirt, pants, socks, shoes) in case he has any
accidents and putups for naptime as he hasn't mastered that yet. Pldaseis know how it is going or if
you need anything else.

Sincerely,

Dad & Mom Parent

We wi | | use potty charts to t rdancé&panyies whenhe/bheisdods p
successful on the pottyhis is always a team effort ame will share tips and successes with you as we hope
you will also do with us.
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EXPULSION POLICY

NAME OF CENTER: MI SS JANET6S SUNSHI NE SCHOOLHOUSE (MJSS)
Unfortunately, there are sometimes reasons we have to expel a child from our program either on a short term or permanent basis. We
want you to know we will do everything possible to work with the family of the child(ren) in order to prevent this policy from being
enforced. The following are reasons we may decide to expel or suspend a child from this center:
IMMEDIATE CAUSES FOR EXPULSION:

1 Parent threatens physical or intimidating actions toward staff members.

 Parent exhibits verbal abuse to staff in front of enrolled children.

1 The child is at extreme risk of causing life-threatening injury to other children or himself/herself.

PARENTAL ACTIONS FOR CHILD EXPULSION:

1 Failure to pay/habitual lateness in payments.

1  Failure to complete and send in forms required by NJ State Department of Children and Families Office of Licensing and
Department of Public Health.

1 Habitual tardiness when picking up child.

1  Verbal abuse to staff.

1 Insisting on, or requiring staff to take action with any enrolled child in a manner that is not acceptable by federal or state law
and/or that goes against any MJSS policy, written or unwritten.

CHI LD6S ACTI ONS FOR EXPULSI ON:
1  The child is at extreme risk of causing life-threatening injury to other children or himself/herself.

1  Ongoing severe physical or verbal abuse to staff or other children.
1 Uncontrollable tantrums/ angry outbursts lasting longer than half an hour.
1  Excessive biting (three times in one day, or three or more times in one week) by a child aged three years or older.

SCHEDULE OF EXPULSION:

T I f after the remedial proactive acti ons wilddadwsedverbally and im tvritivgo r k e
about the childés or parentodés behavior warranting an expul si

T An expul sion action is meant to be a period of time so bhat
an agreement with the center.

1  The parent/guardian will be informed regarding the length of the expulsion period and the expected behavioral changes
required in order for the child or parent to return to the center.

1 The parent/guardian will be given a specific expulsion date that allows the parent sufficient time to seek alternate child care
(approximately one to two weeksdé notice depending on the ris

1  Failure of the child/parent to satisfy the terms of the expulsion plan may result in permanent expulsion from the center.

PROACTIVE ACTIONS THAT CAN BE TAKEN IN ORDER TO PREVENT EXPULSION:

1  Try to redirect child from negative behavior. 1  Giver the parent/guardian written copies of the

1 Reassess classroom environment, appropriateness of disruptive behavior that might lead to expulsion.
activities, supervision. 1  Schedule a conference including the director,

1 Always use positive methods and language while classroom staff, and parent/guardian to discuss how
disciplining children. to promote positive behaviors.

1  Praise appropriate behaviors. 1 Give the parent literature or other resources regarding

1 Consistently apply consequences for rules. methods of improving behavior.

1  Give the child verbal warnings. 1 Recommend an evaluation by professional

1 Give the child time to regain control. consultation on premises.

f Document the childds disruptivd Recomngndanrevalaiien byparenilecal school
confidentiality. district study team.

A CHILD WILL NOT BE EXPELLED IF A PARENT/GUARDIAN:
T Made a complaint to the Office of Licensing regarding ha cent
date of expulsion notification.
1 Reported abuse or neglect occurring at the center, prior to the date of expulsion notification.
Questioned the center regarding policies and procedures.
M Has not been given sufficient time (approximately one ta two
safety) to make other child care arrangements.

=
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